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Position Description 
International Program Officer (2yr Fixed Term) 
 

Department: International Program (IP)   

Reports To: Region Team Leader 
Location: 
 

Tearfund’s Head Office (Ideally) 
Blackburn, Victoria, 
International Travel to Partners as 
required 

Type  0.8 FTE  Direct 
Reports: None 

Position Purpose  
The International Program Officer primarily works with Tearfund’s international partners, establishing trusting 
relationships and enabling partner organizations to implement projects that support community-identified priorities 
and initiatives. Their work demonstrates the compassion of and hope in Christ through partnerships that enable 
positive changes to occur in the lives of people living with poverty, injustice, and marginalisation. 
 
International Program Officers work with a group of partner organizations, managing a portfolio of private and 
institutionally funded projects. They are responsible to ensure that international partner projects are designed, 
implemented, monitored, evaluated, and reported in accordance with internationally recognized quality standards 
and for monitoring international partner organizations' governance systems. They are also responsible to ensure that 
Tearfund’s International Program management information systems are maintained to meet compliance and 
accountability requirements. Where opportunities arise, International Program officers support educational and 
advocacy efforts for Tearfund.  
 
This position is part time (0.8 full time equivalent) for a fixed 2-year term. The portfolio supports Tearfund partners in 
the South Asia Region but may also support partners in other countries that Tearfund has partnerships. It will suit an 
experienced development practitioner who has managed projects and partnerships previously. 
 

Position Accountabilities 
Accountability Outcome  
Tearfund Mission and Values 
This position supports Tearfund’s strategy to 
facilitate and strengthen the development and 
humanitarian programs of our international 
Christian partner organisations. This role 
particularly furthers Tearfund’s values of 
relationships, learning from others and a 
commitment to the poor. 
 

 
Partner Support implemented in a way that reflects Tearfund’s 
Christian values and ethos, especially relating with Tearfund’s 
Christian partners. 
 

 
 

Supporting Partners 70% 
1. Manage a portfolio of partnerships and 

projects to ensure quality outcomes are 
achieved for our international partners and 
project participants. 

 

1. Effective desk, remote, and field monitoring that adds value 
to the work of partners, including 

a. progress reports appraised to ensure compliance 
and accountability to standards, guidelines, and set 
targets, 

b. informative and analytical visit reports, project 
evaluations supported through the planning, 
execution, and reporting stages to ensure 
recommendations and learning are fed back to 
stakeholders and incorporated into future plans and 
projects. 

2. Participate fully in Tearfund’s international 
project funding appraisal processes to 

2. High-quality contribution to the project appraisal process, 
including 
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ensure they are efficient and provide 
quality appraisals. 

a. working with partners to ensure quality and 
appropriateness of project design (relative to the 
capacity of partner), including project budgets and 
monitoring/evaluation frameworks.  

b. ensuring projects have solid risk management 
systems in place, including risk assessments and 
mechanisms for risk mitigation in place. 

3. Maintain Tearfund's project control, 
financial control, and management 
information systems. 

3. Systems to track project proposals, approvals, payments, 
and reports managed and updated to ensure compliance. 
Stories of project participant transformation to engage and 
inform supporters are captured. 

4. Support partners to meet compliance 
requirements for donor funding (including 
DFAT) and comply with all related codes to 
which Tearfund adheres (including the 
ACFID Code of Conduct). 

4. Partner capacity assessments completed; systems to track 
partner policy compliance managed and updated; annual 
project plans and reports submitted to donors as required 
(eg DFAT). 

5. Contribute to the regional strategy and 
maintain relevant country profiles as 
assigned. 

5. Program is regularly assessed against Tearfund strategic 
drivers and enablers. 
 

 

Relationships 20% 
1. Work closely with and support other staff 

involved in the Regional team. 
2. Contribute actively to initiatives within the 

International Program team. 
3. Contribute to the collaborative efforts 

within the Tearfund Family, especially in 
relation to programming in countries 
allocated to the role. 

4. As required, collaborate with co-funding 
agencies. 

5. As required, represent Tearfund at relevant 
DFAT, ACFID, Micah Global and other sector 
meetings. 

 

1. Positive and productive work relationships within the 
Regional team.  

2. Valuable participation in the IP team meetings and other 
initiatives as they arise. 

3. Tearfund Australia’s contribution to the Tearfund Family is 
active and viewed positively by members. 

4. Co-funders are clear on Tearfund's approach to partnership. 
Reduced administrative and relational burden on partners 
where possible. 

5. Tearfund viewed as an active and regular contributor to key 
partners (eg DFAT ACFID and Micah). 

Learning 10%  
1. Contribute to Tearfund’s learning culture 

through the interdepartmental sharing of 
lessons learned from international 
partners. 

2. Support the work of the Australian 
Program strategy and their efforts to 
engage with Christians in Australia around 
prayer, giving, learning, advocacy and 
lifestyle. This can include public speaking, 
participating in prayer events, sharing 
biblical based reflections.  

3. Maintain professional development to 
enhance contribution to the organisation. 

  

1. Active contribution to organisational sharing and learning.  
2. Partners are aware of and supportive that their work is being 

portrayed to the Australian Christian community. Relevant 
and timely material from assigned international partners 
utilised by APT staff.  

3. Personal and team learning enhanced. 

 
 
 

Organisational Citizenship – Throughout   
1. Work collaboratively with team members, 

role model Tearfund’s Christian values and 
be a positive example for both supporters, 
partners and Tearfund staff. 

1. Tearfund’s Christian values are lived out.  Stakeholders 
experience excellence in engagement.  

2. Lead devotions as part of a roster.  Participation in annual 
Staff Gathering. 
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2. Participate in the spiritual life of Tearfund 
and Tearfund partners (including leading 
biblical reflection and prayer). 

3. Actively nurture and deepen personal 
spiritual life. 

3. Tearfund and Personal Christian values are lived out and a 
healthy work balance is maintained. 

 

Position Requirements 
Must Have o Active Christian faith and a strong commitment to Tearfund’s Christian mission, values, 

and ethos  
o Excellent interpersonal skills and the ability to work effectively in teams, as well as the 

ability to work respectfully and communicate sensitively across cultures. 
o Strong conceptual and analytical thinking skills, together with writing skills that enable 

quality reporting to government and institutional funders. 
o Demonstrated understanding of good development practice and commitment to 

Tearfund’s priorities in development practice, especially respectful partner relationships. 
o Strong international development project management skills demonstrated by experience 

in designing, monitoring and evaluating projects, and the ability to interpret project 
budgets and track expenditure. 

o Previous work in the international development sector including two years’ work in a 
developing country. 

o Ability to travel up to 8 weeks a year including travel to DFAT “Do Not Travel’ Areas. 

Highly Regarded o Previous experience in managing government/institutional grants (e.g. DFAT, USAID, UN). 
o Qualification in International Development or equivalent.  
o Hostile Environment Awareness Training  
o Field experience in South Asia. 

Working Environment 
Tearfund’s Code of Conduct and policies set expectations for all of our staff. Everyone at Tearfund is responsible for 
workplace safety both in terms of their own behaviour and taking action to resolve safety issues they become aware 
of.  

Tearfund is committed to the well-being and protection of children, the prevention of sexual exploitation, abuse and 
any kind of bullying or harassment. Tearfund uses child-safe recruitment and screening practices and requires staff to 
complete due diligence checks such as a Working with Children Check and/or National Police Check and to advise 
Tearfund of any changes to their circumstances in regards to Safeguarding related offences, during the term of their 
engagement. Tearfund has zero tolerance of racism and expects that staff and volunteers will act on incidents of 
racism in accordance with guidelines. 

The International Program Officer will at all times carry out their responsibilities with due regard to Tearfund 
Australia's Safeguarding Policies and Guidelines.  

Tearfund values diversity and each staff member is expected to demonstrate a commitment to gender equality. 

Key Position Relationships 
Internal External 
o Team Leader - Region 
o International Program Staff 
o Key Tearfund staff in Finance, Advocacy, 

Communications and Community Engagement 

o Tearfund International partners  
o Tearfund family members 
o ACFID and DFAT 
o Co-funding organisations 

Tearfund Mission 
Tearfund Australia is a Christian development, relief and advocacy organisation responding to global 
poverty and injustice. 
Our vision is for a just and compassionate world in which all people have the opportunity to achieve their 
God-given potential. We will 
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o Inform, challenge and empower Australian Christians to make biblically-shaped responses to poverty 
and injustice. 

o Support community-based Christian groups, churches and mission organisations around the world as 
they work holistically with poor communities in development, relief, and advocacy. 

o Adhere to biblical teaching, and evaluate our work and attitudes in its light. 
o Maintain a low-cost administration regime in order to maximize the funds allocated to project 

partners 

Tearfund Values 
As a faith-based Christian organization, Tearfund Australia seeks to adhere to biblical teaching and 
evaluate work and attitudes in its light. Consequently, Tearfund Australia aspires to the following values: 
 

A commitment to the poor  
A commitment to the whole person 
A commitment to justice 
A commitment to prayer 
A commitment to relationships 

A commitment to participation 
A commitment to excellence 
A commitment to learn from others 
A commitment to collaboration 
A commitment to accountability 

 


